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Dear Sir or Madam,
1 have seen from the China Daily of June 6, 2010 that your company is in need of a General Manager’ s secretary. It' s my pleasure to apply for the

position.

I am 24 and graduated from Guangdong Institute of Technology with an excellent academic record in all courses. While I majored in Business
Administration, I am skillful at shorthand and typing with a speed of 90 and 70 words per minute respectively. In my spare time, I like dancing, traveling
and playing basketball.

I am enclosing my resume and a recent photograph.

I look forward to hearing from soon.

Yours I’al’lhful\y
Wang Huall
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Research on Micro M-Learning Based on Smart Phone

DOU Juhua
(College English Department, Guangdong Institute of Science and Technology, Zhuhai Guangdong 519090, China)

Abstract: The development of information technology impels the traditional classroom teaching towards informationization
development to meet students’ increasing demand for digital m—learning. This paper discussed the relevant theoretical basis of
Micro M—learning and the necessity of digitized reform in English Teaching of Higher Vocational College and then, taking the
teaching skill point “interview” as an example, it also illuminated the related designing ideas of Micro M —learning and practical
operational techniques in English teaching of Higher Vocational College.

Key words: informational education; Digital M — Learning; digitized reform in English teaching of higher vocational

college; case study



